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24205 SE Issaquah Fall City Road
Issaquah, WA 98029

(425) 270-6341
Upon completion please return along with a copy of your resume (if requested) to the Accounting Office at accounting@eastridgetoday.com
EMPLOYMENT APPLICATION

	Applicant Name


	Date of Application

	Street Address


	Home Phone



	City, State, Zip


	Cell Phone

	How were you referred?


	Social Security Number

	Emergency Contact:


	Emergency Contact Phone Number:

	Email Address:


	


	Personal Information

	Category of Position You Are Applying For:
( )Pastoral  ( )Ministry Support Staff or Intern  ( )Admin Support ( )Facilities Support ( )Other

	Position Applied For: 


	What schedule will you work?  (   ) Full Time  (   ) Part Time
If applying for Teacher or Aide position, are you available for substitute work?   (   ) yes   (   ) no

	Indicate days you are available for work:

(   )Monday  (   )Tuesday  (   )Wednesday  (   )Thursday  (   )Friday  (  )Saturday  (   )Sunday

	Date available to start work?                                  Salary Desired?



	Are you available to work at least one year?                     If no, explain:



	Are you at least 18 years old?   (   ) yes   (   ) no




	Church Background

Please provide the following information concerning your church attendance over the past 5 years

	Current Church
	Dates Attended
	Address
	Phone

	
	
	
	

	
	
	
	


	Thank you for considering employment with Eastridge Church.  We appreciate your interest in employment opportunities with us.

If you have completed an application within the last six months and are interested in any of our current openings, please contact us during our office hours to reactivate your application.  A resume may be submitted, but it should be accompanied by a completed Employment Application to assure full consideration.

Please complete the following sections.  Failure to do so may result in the rejection of your application.  Statements such as “see resume” do not substitute for completing any portion of the application.  If necessary, attach additional sheet(s) to show all relevant experience.



	EMPLOYMENT EXPERIENCE

Begin with your most recent employment experience (include periods of unemployment)

	Employer


	Dates (Mo./Yr.) 

From                  To
	Ending Hourly Rate/Salary

	Address


	
	Duties

	Job Title


	Hours Per Week
	

	Supervisor’s Name


May We Contact? (   ) yes (   )no
	Phone Number
	

	Reason for Leaving


	
	

	Employer


	Dates (Mo./Yr.) 

From                  To
	Ending Hourly Rate/Salary

	Address


	
	Duties

	Job Title


	Hours Per Week
	

	Supervisor’s Name


May We Contact? (   ) yes (   )no
	Phone Number
	

	Reason for Leaving


	
	

	Employer


	Dates (Mo./Yr.) 

From                  To
	Ending Hourly Rate/Salary

	Address


	
	Duties

	Job Title


	Hours Per Week
	

	Supervisor’s Name


May We Contact? (   ) yes (   )no
	Phone Number
	

	Reason for Leaving


	
	

	Employer


	Dates (Mo./Yr.) 

From                  To
	Ending Hourly Rate/Salary

	Address


	
	Duties

	Job Title


	Hours Per Week
	

	Supervisor’s Name


May We Contact? (   ) yes (   )no
	Phone Number
	

	Reason for Leaving


	
	

	Employer


	Dates (Mo./Yr.) 

From                  To
	Ending Hourly Rate/Salary

	Address


	
	Duties

	Job Title


	Hours Per Week
	

	Supervisor’s Name


May We Contact? (   ) yes (   )no
	Phone Number
	

	Reason for Leaving


	
	


	EDUCATION

	Check highest level completed:

(   ) High School Diploma
(   ) College (# of years)
(   ) A.A.
(   ) Masters

(   ) GED                                  (   ) 1   2   3   4   5                   (   ) B.A./B.S.   (   ) PhD

                                                          (circle)

	School Name/Location


	From

(mo/yr)
	To

(mo/yr)
	Diploma/Degree
	Major

	High School
	XXXXXX
	XXXXXX


	
	

	College/University


	
	
	
	

	College/University


	
	
	
	

	Other


	
	
	
	


	 SKILLS

	​​​​​​​​​​​​​​_______________________________________________________________________________
​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​_______________________________________________________________________________
​​​​​​​​​​​​​​​​​​​​​​​​​​​​​_______________________________________________________________________________



	ADDITIONAL EDUCATION

	List workshops/training/seminars attended:                                         Dates:

	
	

	
	

	
	

	
	


	Legal Entitlement To Work in U.S.

The Immigration Reform and Control Act of 1986 requires employers to verify that applicants have proof of either U.S. citizenship or some other authorization to work in this country.  All applicants must provide such proof before they will be accepted for employment, and all job offers are subject to this verification.

Acceptable proof includes:

1) U.S. passport, certificate of U.S. citizenship or naturalization, unexpired foreign passport with endorsement to work, resident alien card or alien registration card OR

2) U.S. birth certificate or Social Security card AND driver’s license or state ID card

3) Other documents if deemed acceptable by the Attorney General

PLEASE BE PREPARED TO SHOW THESE DOCUMENTS WHEN ASKED


	We provide equal opportunities for employment and advancement to qualified individuals without regard to race, color, sex, age, national origin, ancestry, marital status, political affiliation, disability or veteran status, to the extent protected by state or federal law.  Our EEO policy in no way alters the principles set forth in Eastridge Church’s Mission Statement or Statement of Faith and our EEO objectives are subject to them at all times.  It is of the utmost importance, for the proper functioning of this ministry, that all employees are professing Christians committed to our foundational faith principles.

	REFERENCES

Please list 3 personal references, not including relatives or former supervisors.

Please include a reference from your current Pastor.

	Name

Occupation
	Address

Telephone



	Name

Occupation


	Address

Telephone

	Name

Occupation


	Address

Telephone


	APPLICANT’S CERTIFICATION AND AGREEMENT

I understand that the filling out and acceptance of this form does not indicate that there are any vacant positions, and in no way obligates Eastridge Church.  I hereby certify that all statements are true and complete, and that there are no willful misrepresentations in and no falsification of the above statements and answers to questions.  I am aware that should investigation disclose same, such disclosure will constitute grounds for rejection of application of immediate dismissal.  By completing this application, I certify that I am genuinely interested in employment with Eastridge Church and have not made application under any false pretense.

If I receive a job offer and I am hired, I agree there will be no specific term of employment.  If employed, I agree to give Eastridge Church two weeks’ notice if I wish to resign.

I hereby consent to and authorize any current or former employers, personal references, schools, or churches to furnish any and all relevant information (including opinions) concerning my employment history and character.  I release all parties connected with any request for information from all claims, liability, and damages for whatever reason arising out of furnishing this information.  If employed, I release Eastridge Church from any liability for future references it may provide regarding my work history.

I understand that my employment is contingent upon proof of employment authorization and of identity and will present the documents when asked.

I understand that Eastridge Church will require a full written disclosure from me and a background investigation of my criminal record from law enforcement agencies.  I authorize Eastridge Church to check all information contained in or related to this application, including records of law enforcement agencies.  If I am employed, I understand that employment will be on a conditional basis pending completion of the background check.  I understand that should investigation disclose misrepresentation or omission, such disclosure will constitute grounds for rejection of application or immediate dismissal.

Should my application be accepted, I agree to be bound by the policies of Eastridge Church and to refrain from any conduct in violation of the church’s teachings.  I have carefully read this release and certification, agree to the provisions, and freely sign below.

Signature of Applicant_______________________________________ Date__________________________




Employee Background Checks, Child and Adult Abuse Information Act

Have you ever been convicted of, or pled guilty or no contest to a crime other than a minor traffic violation, or are you now under charges for any criminal offenses? (A criminal conviction will not necessarily disqualify you from consideration for employment.)

(   ) No





(   ) Yes (if yes, explain on the reverse)

Washington enacted legislation in 1987 to protect children and developmentally disabled persons.  Under this law, employers are required to conduct background checks on prospective employees who will or may have access to children or developmentally disabled adults during the course of employment.  By law this background check must include a written disclosure by each prospective employee, and the employer is also permitted to request background information from law enforcement agencies.

The law describes “crimes against persons” as any of the following: Aggravated murder; first or second degree murder; first or second degree kidnapping; first, second, or third degree assault; first, second, or third degree rape; first, second, or third degree statutory rape; first or second degree robbery; first degree arson; first degree burglary; first or second degree manslaughter; first or second degree extortion; indecent liberties; incest; vehicular homicide; first degree promoting prostitution; communication with a minor; unlawful imprisonment; simple assault; sexual exploitation of minor; first or second degree criminal mistreatment; or any of these crimes as they may be renamed in the future.

Due to the position of Eastridge Church in the ministering to children, child care and educational services to children, and our concern for their protection, we ask that you answer the following question:

Have you had any convictions or civil judgments rendered in any way related to a “crime against persons” (as defined above); or related to child abuse, indecent liberties, rape, sexual abuse, assault, or exploitation of children?  (Note: A “yes” answer will not automatically disqualify you from employment.  The nature and date of offense will be taken into consideration.)

(     ) No



(     ) Yes (If yes, explain on the reverse)
Signature:______________________________________________________________________

Printed Name:___________________________________________________________________
Date:__________________________________________________________________________

